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TepMHUHBI U onpeJlelIeHUs :

ABTOMATH3MpOBaHHas 00paGoTka NMEPCOHAJbHBIX AAHHBIX — 00paboTka
TIePCOHANBHBIX TaHHBIX C TOMOIIBIO CPEICTB BEIUUCITHTEIHON TEXHHKH.

biokupoBaHue NepCcOHANBHBLIX [JAaHHBIX — BpPEMEHHOE MPEKpalIeHUe
00pabOTKU NEPCOHATBHBIX JaHHBIX (32 WCKIIOUEHHEeM CllydaeB, eclid o0paboTka
HeoOXoquMa U1 YTOYHEHUS IePCOHATBHBIX TaHHBIX).

JMokyMeHTHpOBaHHAN HH(popManusa — 3aQUKCUpOBaHHAA Ha MaTepUAbBHOM
HOCHTEJIEe IyTeM JOKYMEHTHUPOBAaHUA MHGOPMALUS C PEKBU3UTAMH, [TO3BOJISIOIIMMHA
OIpEJIeIUTh TaKyt0 HH(OPMAIIMIO K €€ MaTepUallbHBIH HOCHTETD.

HudopmManuonHasi cHCTeMa MepPCOHAJIBHBIX MAAHHBIX — COBOKYIHOCTH
coepammxcss B 0azax MaHHBIX IEPCOHAJIBHBIX NAHHBIX M 00ECHEeuMBAIOIIMX KX
00paboTky MHGOPMAIMOHHBIX TEXHOJIOTHH ¥ TEXHUYECKHX CPEJICTB.

Hcnonb3oBande IMEPCOHAJBHBIX [AAHHBIX — JeHcTBUA (omepauluu) C
MePCOHANBHBIMU  JIAHHBIMH, COBEpIIaeMble JOJDKHOCTHBIM JIMLIOM  (JIMIIaMH)
VupexeHuss B LesIX TPUHSATHS pelIeHUH WIM COBEPIIEHHs WHBIX IEHCTBHH,
HOPOXKIAIONIUX FOPUIHUECKHE TIOCTEACTBUS B OTHOIIEHUH COTPYTHUKOB MO0 MHBIM
00pa3oM 3aTpardBarOIHUX UX IpaBa | CBOOOIBI WK IpaBa ¥ CBOOOIBI APYTHX JIMII.

KonduaeHunabHOCTH NEePCOHATbHBIX JAHHBIX — 0053aHHOCTE Y YPEIKICHHUS
H €ro COTPYOHHKOB HE pacKphlBaThb TPEeTbUM JHIAM M HE paclpoCTpaHsTh
TiepcoHanbHbIE JaHHbBIE 0e3 cornacus cCyObeKTa IepCOHANbHBIX JaHHBIX, ECTH HHOE HEe
IpeIyCMOTPEHO (efepallbHbIM 3aKOHOM.

IMepconanbubie nanubie (II{H) — mrobas HHGOpPMAaIUsA, OTHOCAIIAACS K [TPSMO
WM KOCBEHHO OTIPEIENIeHHOMY, WK OIpeeNseMoMy (QU3HUecKoMy UL (CyOBeKTy
MIEPCOHATBHBIX JAHHBIX).

O6paGoTka NepcoHANBHBIX JAHHBIX — J00Oe JelcTBHe (omepauus) Wiu
COBOKYITHOCThH JeWcTBUHM (omepaluii), COBEpIIAEMBEIX C HCIIOIB30BAHHEM CpPEICTB
ABTOMATH3AIUH WK 0e3 HCTI0Ih30BaHMs TaKUX CPEACTB C IIEPCOHATBHBIMHU JIAHHBIMH,
BKIIto4Yasi cOop, 3ammMch, CHCTEMATH3allMIO, HAKOIUIEHHE, XpaHEHHE, YTOYHEHHE
(oO6HOBIIEHUE, HU3MEHEHHE ), U3BIIEUYEHUE, VICTIOJIb30BaHUE, nepenady
(pactpocTpaneHue, TPeJ0oCTaBIeHne, MJOCTYI), obOe3nuuuBaHHe, OJIOKHpOBaHHUE,
yIaJeHue, YHIUTOKeHUEe IIePCOHAIBHBIX JaHHBIX.

O6paGoTka mNepcoHAJBHBIX [JAHHBIX 0€3 HCHOJbL30BAHUS CpeICTB
ABTOMATH3ANNH (HeaBTOMAaTH3HMpPOBaHHAasl) — 00paboTKa NMEepCOHABHBIX TaHHBIX
COOTBETCTBYIOIIAsl ~ XapakTepy  AeHCTBMH  (omepalii), COBEpLIAEMBIX  C
MEPCOHATBHBIMA JaHHBIMU C HCIIOIB30BAHMEM CPEJCTB aBTOMAaTH3ally, TO €CTh
[I03BOJIAIONIAS OCYIUECTBISTH B COOTBETCTBHMM C 3aJaHHBIM QITOPUTMOM ITOMCK



[EPCOHAIBHBIX JTaHHBIX, 3a()UMKCHPOBAHHBIX HAa MAaTEpUAJIbHOM HOCHUTENe WU
coZlepKall[Uxcsl B KapTOTEKAX WIIH WHBIX CHCTEMaTU3MPOBAHHEIX COOpaHUAX
TIePCOHATBHBIX TaHHBIX, U (MJIM) JOCTYII K TAKHUM IIEPCOHAJILHBIM JTaHHBIM.

O0meaocTynHbIe MePCOHANIbHbIE JaHHbIe — [IEPCOHANIBHBIE NaHHBIE, JOCTYII
HEOIPaHMYEHHOr0 Kpyra JIMI[ K KOTOPBIM IPEeJOCTaBlIeH ¢ cornacusa cydnekra IT/1H
WIIH HA KOTOpBIE B COOTBETCTBHU C (ejlepallbHBIMU 3aKOHAMHU HE PaclpoCTpaHseTCs
TpeboBaHue cobIroIeHNs KOHMUICHIIMAIBEHOCTH.

HpeﬂOCTaBJ’leHHe NEePCOHAJBHBIX NAHHBIX — JIGfICTBI/IS{, HallpaBJIE€HHbIE Ha
PaCKpBITHE NIEPCOHATIBHBIX JaHHBIX OIIPEICICHHOMY JTHIY HITH OIIpeaCICHHOMY KPYyTY
JIHII.

YHHYTOKEHHE MePCOHANBHBIX JAHHBIX — JEHCTBUA, B PE3YIBTAaTe KOTOPHIX
CTaHOBHTCSI HEBO3MOXXHEIM BOCCTaHOBUTEH COJEpP)KaHHE IEePCOHAbHBIX IaHHBIX B
HH(GOPMAIMOHHON CHCTEME NMEPCOHANBHBIX NaHHBIX U (M/IH) B pe3ylbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepHalibHble HOCUTEIH 1epCOHANBHBIX JIaHHBIX.

Ob6e3nuuuBaHue MNepCcoHAJbHBIX JTAaHHBIX — I[GﬁCTBHH, B PE3YJIETATE KOTOPHBIX
CTAHOBUTCS HEBO3MOXXHEIM ©0€3 HCII0JIb30BaAHUS I{OHOHHHTGJ’IBHOﬁ HH(lJOpMaI_[HH
OIIpENeNIUTE MNPHHAMICKHOCTE MNEPCOHAIBHBIX MaHHBIX KOHKPETHOMY Cy6’B€KTy
MEPCOHANBHBIX JaHHBIX.



1. OBILUE NOJIOKEHUS

1.1. Hactosimue IIpaBuiia pa3paboTaHbl B COOTBETCTBHH C:

* Crarbeit 24 Koncturynuu Poccuiickoit @enepannu;

* ['naBoii 14 Tpymosoro Kogekca Poccutickoit @enepannu;

» OenepanbabiM 3akoHOM oT 27.07.2006 No 149-®D3 «O0 wunpopmanuu,
HH(OOPMALIMOHHBIX TEXHOJOTHIX W O 3aIIATe HHPOPMAL[UU»;

* MenepanbHEIM 3aKoHOM Poccuiickoit @enepanuu ot 27.07.2006 Ne 152-D3
«O nepcoHaNbHBIX JaHHBIX»;

* [Tocranosnenuem IlpaButensctBa P® ot 15.09.2008 Ne 687 «O6
yrBepkaenun [lonoxerus 06 0coOEHHOCTAX 00pabOTKM IIEPCOHANBHBIX JaHHBIX,
OCYIIECTBIIIEMOM 0€3 HUCTIONB30BaHUS CPEICTB aBTOMAaTU3 AN,

s [Toctanosnenuem IlpasutensctBa P@® ot 21.03.2012 Ne 211 «O6
YTBEPXKIEHUM IIEpedHs Mep, HalpaBlIeHHBIX Ha obecrneveHre BBITOTHEHHUS
ofs3aHHOCTel, TpeaycMoTpeHHBIX DenepanbHbiM  3aK0OHOM «O  IEPCOHAIBHBIX
JNAHHBIX» U MPHHSATHIMHA B COOTBETCTBUU ¢ HUM HOPMATUBHBIMH IPaBOBBIMH aKTaMH,
OIEpaTOpaMM,  SBISIOLUIMMUCS  TOCYJApCTBEHHBIMH WM MYHHIMIIATbHBIMA
OpraHaMu»;

* [ToctanoBnenueM IlpaBurenscta P® ot 01.11.2012 Ne 1119 «O6
yTBEpKIAEHUH TpeOOBaHWM K 3alllUTe MEePCOHATBHEIX NaHHBIX MPH MX 00paboTke B
UHOOPMAITHOHHBIX CUCTEMaX NIEPCOHANBHBIX JaHHBIX,

* CosmectrbM npukazom OCTOK Poccun, @CB Poccun 1 MUHUHGOPMCBA3U
Poccun ot 13.02.2008 Ne 55/86/20 «OO06 yTBep)XI€HMH IIOpsAAKA IIPOBEIEHUS
KiIaccuUKaAH HHOOPMAITHOHHBIX CUCTEM IIEPCOHAIBHBIX TaHHBIX).

* [Ipukazom @®CTIK Poccuu or 11.02.2013 Ne 17 «O6 yrBep)KIeHHH
TpeGoBanuii 0 3amure UHPOPMAIHAH, HE COCTABIAIONIEH FOCYIapCTBEHHYIO TakHY,
cozleprKalleiics B rOCyIapCTBEHHBIX HHOOPMALMOHHBIX CHCTEMAX).

s IIpukazom OCTIK Poccum ot 18.02.2013 Ne 21 «O6 yrBepxxaenun Cocrasa
M COIepXKaHMS OPraHU3alMOHHBIX ¥ TEXHHYECKMX Mep 10 00ecrnedeHuIo
0€30acHOCTH IEPCOHANBHBIX TaHHBIX TpH HX 00paboTke B HH(OPMAIMOHHBIX
cUCTeMaXx MePCOHANBHBIX JaHHBIXY.

* [Tpukazom Pockomuamzopa ot 05.09.2013 Ne 996 «O6 yrBepx)IeHUH
TpeGOBaHUH ¥ METOJ0B 10 00€3MMYMBAHUIO NEPCOHATBHBIX NaHHBIX» (BMECTE C
«TpeboBanusiMH ¥ MeTOZaMM II0 OOE3TMYMBAHWIO IIEPCOHANBHBIX JIAaHHBIX,
o0pabaThiBaeMbIX B MH(OPMALMOHHBIX CHUCTEMax IE€PCOHATIBHBIX MaHHBIX, B TOM
quclie CO3JaHHBIX M (DYHKIHMOHMPYIOUMX B paMKax peanu3alu (enepanbHbIX
[ENeBBIX TIPOrPaMM» ).

1.2. Ilens pa3paboTku DOKyMeHTa — ompejencHue nopsika obpaborku [1/1H
cybrexToB I1JH; oOecrmedenwe 3alMTBI NpaB U cBoOox cydwekToB II/lH mpu



obpabotke ux IIJ[H, a Tak)Ke yCTAHOBJIECHHE OTBETCTBEHHOCTH JIOJXKHOCTHBIX JIHII,
umeromux goctyn K IIJ[H cyObekToB, 3a HEBBINONHeHHWe TpeGoBaHMN HOPM,
perynupyromux o6padbotky u 3ammury [1/]H.

1.3. Ilopsnok BBoJA B IedcTBHE U H3MeHeHuUs [IpaBui.

1.3.1 Hactosimue IlpaBuia BCTYymairoT B CHIIy C MOMEHTA WX YTBEPKACHHSI
PyxkoBonurteneM VYupexaeHHs U JeHCTBYIOT OeCCpPOYHO, M0 3aMeHBI KX HOBBIMH
ITpaBunamu.

1.3.2 Bce usmenenus B IlpaBuina BHOCATCS IIPHUKA30M (PACTIOPSDKEHHEM ).

2. COCTAB, KATETOPUU U COAEPKAHUE I11n

2.1 IlepcoHanbHble gaHHBIE, 00pabaThiBaeMble B YUPEXKIEHHH, OTHOCATCS K
CBeJIeHMAM KOH(QUISHIIHAIBHOr0 Xapakrepa (KOHQUICHINAILHONR HHPOPMAIIUK ).

2.2 B Yupexnenuu obpabarsiBarotes [1/IH cneayrommuix cyobextos I1][H:
. COTPYLHUKHU YUpexKaeHuUs;

. cyonexTr! [1][H, He sIBIsIONIMECS COTPYAHUKAMU Y UperkIeHNUS.

3. OCHOBHBIE YCJIOBUSI ITPOBEAEHUS OBPABOTKH
ILIn
3.1. O6pabotka I1/IH ocyuiecTBIsAETCs MOCIE MOIYYSHHs COrNIacHs CyOheKTa
I1/11, 32 UCKIIFOUEHHUEM Clly4daeB, IIPeIyCMOTPEHHBIX 4acThio 3.2 HacTosux [Ipasui.

3.2. Cornacue cyOnekra [1/11, npenycmorpennoe 1m.3.1 HacTosmux [IpaBui He
TpeOyeTcs B CIeNYIOMMX CIydasx:

1) obpabotka IT/[H HeoOXomuma JAJsl JOCTHIKEHHUS LiEJeH, MPenyCMOTPEHHBIX
MEXIyHapoaHbIM gorosopoM Pocculickoit ®@exepauru WM 3aKOHOM, JJid
OCYIIECTBIEHHS W BBIIOJIHEHHS, BO3JIOKEHHBIX 3aKOHOAATEIBECTBOM PoccHiicKkoi
Qenepanuu Ha YupexaeHue GyHKIWHA, TOTHOMOYHHA W 00sI3aHHOCTEH;

2) obpabotxa I1/lH HeoOx0MMMa ITIST OCYIIECTBIEHHUS MPABOCY AN, UCIIOTHEHMUS
CyZe0HOro aKTa, akTa APYroro OpraHa WM JOJDKHOCTHOTO JIMIA, IMOUIEXKAI[HX
UCIIOJIHEHUIO B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit @epepanvu 06
UCIIOJIHUTETFHOM TIPOU3BOJICTRE;

3) obpaboTtka II/IH HeoOXoIwMa IJIs HCIIOJHEHHS OTOBOpa, CTOPOHOIM
KOTOpPOTO JIHOO0 BBINOJONpPHOOpETaTENIeM WU MOPYIHTENEM, 10 KOTOPOMY SBIISETCS
cyonext I1/IH, a Takske [IIs 3aKIIFOYEHNS] JOTOBOPA 110 MHUITMaTHBRe cyonsexTa [1JH nmm
ZI0roBopa, 1o koropomy cyosext [1J[H OyneT sBnaThCS BBITOgONpHOOpETATENIEM WITH
TIOPYUYHTENIEM;



4) obpabotka I1J]I[H HeoOXomwma ISt 3alTUTBI YKU3HH, 3A0POBBS HIIH WHBIX
KU3HEHHO BayKHBIX MHTepecoB cyonekTa [1/IH, ecnu momydeHue coryacus cyOnekTa
I1JIH HEBO3MOKHO;

5) obpabotka IT[[H HeoOxommma mJisi OCYILECTBIEHHs IIpaB M 3aKOHHBIX
UHTEPECOB YUPEXKIEHUS WIA TPEThbUX JHI, JUOO I JOCTHXKEHHUS OOIIeCTBEHHO
3HAQ4YMMBIX LleJeH NP YCIOBHMHM, YTO IPU 3TOM HE HApYyIIaloTCsS IpaBa W CBOOOJIEI
cybbexra [1/1H.

3.3. [IucemenHoe cornacue cyobexta [T/IH MODKHO BKIIFOYATh:

1) dbamunuto, ums, oTuecTBO, axpec cydbekra IIJ[H, HOMEpP OCHOBHOTIO
JOKYMEHTA, YIOCTOBEPSIONIEr0 ero JUYHOCTh, CBEJCHUS O /laTe BbIJadd YKa3aHHOTO
JIOKYMEHTA U BBIIABIIEM €I0 OpraHe;

2) damunuio, WMs, OTYECTBO, ajgpec mpenctaButens cyosekra I1/IH, HOMep
OCHOBHOTO JOKYMEHTa, YJIOCTOBEPSIOLIEro ero JUYHOCTh, CBEJICHHS O JaTe BblIauu
YKa3aHHOI'0 JOKYyMEHTa M BBIAABUIEM €ro OpraHe, PEeKBU3UTHI JOBEPEHHOCTHU WIIH
MHOI0 JIOKYMEHTa, IOATBEPXKIAalOIIero TMOJHOMOYHS 3TOTO MpencTaBUTEeNs (TIpH
TIOJyYEHHUHU coTaacus oT npenacrasurens cyowsexra [1/1x);

3) HauMeHOBaHHUe WK GaMUIHI0, UM, 0T9eCTBO U aapec Omneparopa;
4) nens obpadotku [1/1H;
5) nepeuens I1/11, Ha 06paboTKy KOTOPBIX AaeTcs cornacue cyonekta [1/1H;

6) HaUMeHOBaHWe MWIM GaMUIMIO, HWMsA, OTYECTBO H  ajpec JIHIIA,
ocymectBisromero oopadorky IIJ/[H mo nopydenuto Omnepatopa, ecinud obOpaborka
Oyzner mopydeHa TaKOMY JIHILY;

7) nepeuenp neiictBuii ¢ [1/[H, Ha coBepIIeHHe KOTOPBIX JAeTCs COTIIAcCHe,
obIee onucaHUE UCIIOIB3YEMBIX OTIepaTopoM criocoboB obpabdotku [1/1H;

8) CpoK, B Te€UEHHE KOTOPOro JIeHCTByeT corjacue cyoOwekrta [1/[H, a Taxke
croco0 ero OT3EIBa, ECIIM HHOE He YCTaHOBJIEHO (eepanbHbIM 3aKOHOM; 9) MOAHCEH
cyOsexra [1/1n.

3.4. Obpaborka cneunaneHbix Kateropuit [IJ[H, Kacarommxcsa pacoBOi,
HAallMOHAJIPHOM IIPHHAJIEKHOCTH, IIOJUTHUYECKUX B3IVISIAOB, PETUTHO3HBIX WA
Gunocodekux ydexaeHut, COCTOSIHNUS 3M0POBbs, HHTUMHOM KHU3HH, HE JIOIYCKAETCS,
33 UCKIIFOYEHHEM CIIy4aeB, IPelyCMOTPEHHBIX . 3.5 HacTosmumx [IpaBu.

3.5. O6pabotka cneuunanpHbIX Kateropuit [1/IH gomyckaercs B ciiydasx, eciiu:
1) cyowext I1/{n nan cornacue B nuckMeHHOU Gopme Ha 06paboTky croux [1/1H;

2) /11 caenans! 061en0CTYIHBIMU CyOBekTOM I1/]H;



3) obpabotka [1/IH ocymiecTBisSeTcs B COOTBETCTBHM C 3aKOHOIATENBCTBOM O
rOCyJapCTBEHHOW  COIMANbHOM  MOMOIIM,  TPYAOBBIM — 3aKOHOIATE/ILCTBOM,
3aKOHOAATeNbCTBOM Poccuiickoit ®enepauuy O IMEHCHAX I10 TOCYJapCTBEHHOMY
[IEHCHOHHOMY 00€CIIeUeHHUIO, 0 TPYLOBBIX IIEHCHSX;

4) obpadorka ITJ[H HeoOXoauMa JUId 3alIUTHI JKU3HH, 30POBbSA WM MHBIX
>KM3HEHHO Ba)KHBEIX MHTepecoB cyOwexkTa [I/IH nub0 KU3HH, 3[0POBbS WM HMHBIX
Y3HEHHO Ba)KHBIX MHTEPECOB APYIHMX JIMI U TOIydeHHe cornacus cyOnexrta [1/[H
HEBO3MOJKHO;

5) obpabotka I1/IH HeoOxoaHMa [IJisl YCTAHOBICHUS UIIA OCYIIECTBICHUS 11PaB
cyGpexta [1/IH WK TPETHUX JIMLL, 8 PABHO, ¥ B CBSI3H C OCYIIECTBICHHEM MPABOCYTHST;

6) obpaboTka IT/[H ocymecTBisfeTCs B COOTBETCTBMM C 3aKOHOAATE/IBECTBOM
Poccuiickoit @Desepanuu 06 oGopoHe, o 6e30macHOCTH, O MPOTHBOACHCTBUM
Teppopu3My, O TPAHCIIOPTHOW Ge30MacHOCTH, O MPOTUBONEHCTBAM KOPPYNUHH, 00
OIIEPATHBHO—PO3BICKHOM  MesTeNBHOCTH, 00 HCIIOJHHUTEIBHOM TPOU3BOJCTEE,
YTOJIOBHO—HCIIOJIHUTETEHBIM 3aKOHOAaTenbcTBOM Poccuiickoit Denepaliuy;

7) o6paboTka [1]IH oCyIIecTBIAETCS B COOTBETCTBHH C 3aKOHOATENBCTBOM 00
00s13aTEeNBHBIX BUIAX CTPAaX0OBaHMsl, CO CTPAXOBBIM 3aKOHOIATEIIECTBOM.

3.6. JIuna, momymenusie Xk obpaborke [1/lH, B 00g43aTenbHOM IOPSIKE IIOZ
POCIHCH 3HAKOMSITCS ¢ TpeOOBaHMIMHU HacTosAmuX [TpaBui.

3.7. 3amnpeiuaercs:
* 06pabateiBarh [1/[H B IPUCYTCTBHH JIUII, He TOMYLIEHHbIX K MX 00paboTke;

* OCYILIECTBIIATE BBOJL [1]/[H 1O TUKTOBKY (roJI0COBOM BBOJ).

4. OBPABOTKA I1]In

Ob6padotka 11/Ixn noxpasnensaercs Ha:
* obpadotka [1/1n B UCILH;

« obpabotka [I[J[H, ocymecTBiasgemas 0e3  HCIOJIB30BAaHUS  CPEACTB
aBTOMATHU3ALUH.

4.1. O6pa6orka I1/1n 8 UCIL/In

4.1.1 O6padotka [1[{z B UCII/IH ¢ MCIIONB30BAHHEM CPEICTB aBTOMATH3aLUK
OCYLIECTBIISIETCS B COOTBETCTBUH ¢ TpeboBanuamu llocranosnenns IIpaBuTenscTBa
Poccuiickoit ®eneparmu ot 01.11.2012 Ne 1119 «O6 yrBepxaeHun TpeGOBaHHUH K
3alUTE TIEPCOHATBHEIX JaHHBIX MPU UX 00paboTKe B MH(OPMALMOHHBIX CHCTEMax
NEPCOHANBHBIX ~ TaHHBIX»,  HOPMAaTMBHBIX M  PYKOBOASMIMX  JIOKYMEHTOB
YIIOJTHOMOYEHHBIX (heIlepalbHbIX OPraHOB UCTIOTHUTEIBHOH BIACTH.



* He nomyckaercs oOpabotka IT[[H B MCIIJIH ¢ HCIONB30BaHHEM CPEICTB
aBTOMAaTU3Al[MH, €CIIH IIPUMEHsIeMble MEPEI U CPeAcTBa olecreueHus: 0e30MacHOCTH
HE COOTBETCTBYIOT TPeOOBaHHUAM, YTBEPIKIECHHBIM

ITocranosienuem IIpaButensctBa Poccuiickoit ®@enepanuu ot 01.11.2012 Ne
1119«O6 yTtBepxknenun TpebGOBaHMI K 3al[HTe IMEPCOHANBHBIX [JAHHBIX IIPU HMX
00paboTke B MUH(OOPMAIIMOHHBIX CUCTEMaX TTePCOHATBHBIX JaHHBIXY.

* Obpaborka II/l# ¢  ucnonb30BaHHMEM  CpPEACTB  aBTOMAaTH3alllu
ocymectBistercss B pamkax WCII[J[n YypexneHus W BHEUIHUX HHGOPMAIMOHHBIX
CHUCTEM, IIPEAOCTaBIsAEMBIX CTOPOHHMUMM opranuzauusmud. Cocras HCII/IH
VYupexnenus orpepensercs «llepedHeM MHPOPMAaIMOHHBIX CHCTEM IEPCOHANIBHEIX
JIAHHBIX», YTBEPKAAEMBIM PYKOBOIUTENEM Y UpeiKISHUSI.

4.2. O6paborka II/IH, ocymecTBisieMast 0Ge3 HCHOJB30OBAHHS CpPeICTB
aBTOMATH3ALHH

4.2.1 JInua, ocymectBisatomue odpadbotky [1J]IH 6e3 WCMoOIB30BaHUS CPENCTB
AaBTOMAaTH3allMH, B TOM YHCIIe COTPYAHUKH Y UPEKICHUS WIH JTULA, OCYILEeCTRISIONINE
TaKylo 00paboTKy 110 TOTOBOPY ¢ YUpesKIeHUeM, JOKHBI ObITh IPOUH(OPMHUPOBAHEI
o ¢akre 0bpaborku umu I1/IH, 06paboTka KOTOPBEIX OCYIIECTBISAETCA YUpeKIeHHEM
0e3 UCIoNIB30BaHMS CPE/ICTB aBTOMAaTH3alllMK, KaTeropusax obpabareiBaemsix [1/1H, a
Takke 00 OCOOEHHOCTSIX M IIpaBUiaxX OCYIIECTBIEHMs Takod o00padoTkw,
YCTAHOBIIEHHBIX HOPMATHMBHEIMH IIPaBOBBIMH aKTaMH (e/iepalbHbIX OpPraHOB
HCTIOJTHUTENIBHOM BIIACTH, OPraHOB UCIIONHUTENBLHOHN BiacTu cyObekToB Poccuiickoit
Denepalyiy, a TakXKe TOKaIBHBIMU NTPABOBBIMH aKTaMHU Y UPeKIeHHUS.

4.2.2 IIpu ucronp30BaHUM TUIIOBBIX HOPM JOKYMEHTOB, XapakTep HHpOpMaIiu
B KOTOPBIX IpelnojaraeT Wik N0MycKaeT BKiItodyenue B Hux [1/1a (manee — Tumnonas
(popma), TOJIKHBI COOTIOIATHCS CIAEAYIOIINE YCIOBHS:

* TUIIOBass (hopMa WM CBS3aHHBIE C HEW JOKYMEHTHI (MHCTPYKLMS [0 €e
3aIIOJTHEHHUIO, KapTOYKH, PeeCTPhl U JKypPHAIIbI) TOJKHEI COAEPIKATH CBEACHUS O LIEIH
obpadotku [1J/IH, ocymecrBinsemoil 6e3 MCIIONB30BaHHUS CPENCTB ABTOMATH3AIIMH;
UMeHHU (HauMEHOBaHWHU) U ajpece YupexIeHus; GaMIIu, UMs, OTYECTBO U aJpec
cyowvexra [1/IH; uctounuk momydenus [1/[H; cpoxu oOpabotku I1J[H; mepedeHb
aevcteui ¢ [1J1H, KoTopbele OynyT coBepluathes B mpolecce ux odpabotku; obuiee
OIIMCaHKe UCIIONb3YEMBIX YupeKaeHreM criocobos odbpabotku [1/1H;

* THnoBas (opma JOJDKHA IpeaycMaTpuBaTh 1oie, B kotopoM cyosext I1/IH
MOJKET [TOCTaBUTh OTMETKY O CBOEM cornacuu Ha oopaboTky IT/IH, ocymecTBIsIeMytO
0e3 WCroNb30BaHUS CPEJNCTB aBTOMATHU3AllMM, — IPH HEOOXOOMMOCTH IMOIy4eHHUs
IUCBMEHHOTO corjacusi Ha 00padoTky [1)1H;



* TrroBas (opma J0JDKHA UCKIIoUaTh 00beIMHEHHE II0JIeH, IIpeHa3HaYeHHbIX
1t BHeceHus [1]1H, rienu o6paboTKU KOTOPBIX 3aBEIOMO HE COBMECTUMBI.

S. OCHOBHBIE 3TAIIbI OBPABOTKH I11x
5.1. lonyuenue 11/1n

5.1.1. Yupexaenue monydaet [1JIa HenocpencTBeHHO oT cyObexTa [1JIH umu ot
3aKOHHBIX  IIPEICTaBUTENIe  CyOBEKTOB, HAAEJIECHHBIX  COOTBETCTBYIOIIHMHU
TTOJTHOMOYHSIMH.

5.1.2. Cyo0swexr IIJIlH 00s3aH mNpenocTaBisATh YUPEXKIECHHUIO IOCTOBEPHEIE
cBelleHust 0 cebe. YupeeHWe UMeeT MpaBo MPOBEPSTh JOCTOBEPHOCTh CBEICHHM,
TIPEIOCTABIIEHHBIX CYOBEKTOM, CBepsis JaHHbIE, IPEIOCTaBIEHHbIE CyOBEKTOM, C
UMEIOIIUMHUCS Y YUpexkIeHus JOKyMEHTaMU.

[Ipenocrapnenue cyObexktoM IIJI[H — COTpyAHHKOM YUpexAeHUs I10JI0KHBIX
JIOKYMEHTOB WJIM 3aBEIOMO JIOKHBIX CBENEHWH TPH 3aKIIOYEHUH CIIy:KeOHOIo
KOHTpakTa (TPYZOBOTO MOTOBOpa) SBJSETCS OCHOBAHHMEM JUIS PAaCTOPKEHHUA
cIykeOHOro KOHTpakKTa (TPYLOBOTO J0r0BOpa) B COOTBETCTBUHM C IIyHKTOM & 4acTH 1
crateu 16 @enepansHoro 3akona ot 27.07.2004 Ne 79—®3 «O rocynapCTBEHHOM
rpaxaaHckoi ciyx6e Poccuiickoit @enepanmm» 1 IMyHKTOM 11 9acTu nepBoM CTaThu
81 Tpynmosoro koxekca Poccutickoit @enepaiiii COOTBETCTBEHHO. '

[Tpu m3amenenuu I1Ia cyOowexT I1JIH — cOoTpyaHUK YUpexIeHHUs] MHUCBMEHHO
yBEJIOMIISIET YUpekIeHHe O TAKUX U3MEHEeHHIX B pa3yMHBIA CPOK, He IIPEBhIIAOIIHH
14 ngueit ¢ MoMeHTa H3MeHeHHH. J[aHHOe 0053aTeNBCTBO HE paclpocTpaHsAeTcs Ha
usMenenue [1JIH, npegocTaBleHne KOTOPHIX, TPeOyeT COOTBETCTBYIOILEE COIacHe
COTpY/JIHHKA.

5.1.3. Ecnn oGs3annocts mpepoctaBnerus [1/1H yctaHoBieHa (eepalbHbIM
3aKOHOM, COTPYOHUKM YupexaeHus o00s3aHbl pa3zesicHUTh cyObekty II/lH
IOPUIMYECKHE TIOCTISACTBHSI OTKa3a MpelocTaBuTh cBou I1/1H.

5.1.4. Ecmu II[lm mnomyuenst He ot cybOsekra II[IH, Yupexnenue, 3a
HCKJIIFOYEHHEM CIIyJaeB, MpelyCMOTPeHHBIX dYacTbio 4 crathu 18denepanbHOro
3akoHa Poccuiickoit @enepanmuor 27.07.2006 Nel52-®3 «O mnepcoHalBHBIX
JNAHHBIX», 10 Hayana obpaborku Takux [1/{H obs3an0 mpemocTaBuTh cyobexTy 11/1H
CIEeAYIOIIYI0 UH(DOPMAIHIO:

1) HaumeHoBaHue OO0 GaMUIKs, UMsi, OTUECTBO U aJpec oneparopa MU ero
HpeACTaBUTES;

2) uens oOpadotku [1/[H u ee mpaBoBOE OCHOBAHHUE,

3) npennonaraemsle mos3oBateny [1/1H;



4) ycraHoBieHHbBIe (heepaabHBIM 3aKOHOM IpaBa cyOsexra I[1JIH; 5) ucTouHMK
nomyaeHus [1/1H.

5.1.5. YupexiaeHue ocBOOOKIaETCsS OT 00513aHHOCTH IIPENOCTaBUTh CYyOBEKTY
[1/I1 cBeaeHus1, peycMOTpeHHBIE 1. 5.1.4, B ciy4asax, eciu:

1) cybrekr II[Im yBemomien o6 ocymiectBieHun obpaborku ero IIJIx
COOTBETCTBYIOIIUM OIIEPaTOPOM;

2) IT/Ta mony4eHsl YupeKIeHHeM Ha OCHOBaHUU (efepaabHOro 3aKOHA MM B
CBSI3H C MCIIOJHEHHEM JOI0BOPA, CTOPOHON KOTOPOro JHO0 BBRIrOA0NpHOOpeTaTeeM
WM TIOPYYUTENIEM, 110 KOTOpOMY siBisieTcs cyobekT 11/1H;

3)IIdu cmemansl o6menocTynHbIMUA cyObekToM IIJIH MM TOMydYeHBl H3
00IIEeIOCTYITHOTO UCTOUHHUKA.

5.2. Xpanenune I1/{n

5.2.1. Ilepconanbhble maHHble cyOBeKTOB IIJ[H XpaHATCA Ha MaTepUabHBIX
HocHUTeNnsax (Oyma)kHble, 3JIEKTPOHHBIE HOCHTEIM), B TOM YHCIE M Ha BHEIIHHX
(ceeMHBIX) 351eKTpoHHBIX HocuTelsix B UCII/IH.

5.2.2. B nensax obecrieyeHus CoOXpaHHOCTH W KoH(puaeHuuansHocTH I1/IH BCe
omepanuu 1O OMOPMIEHUIO, (OPMHPOBAHHUIO, BEJEHHUI0 W XPaHEHHI [aHHOU
UH(OPMAIIMK  JOJDKHBI  BBIMOJIHSATECSL TOJBKO  COTPYAHHMKAMH  YUDPEXIEHHS,
OCYIIECTBISIOMIMMY [aHHYI0 paboTy B COOTBETCTBHH CO CBOMMH CIIy)KE€OHBIMH
0053aHHOCTAMH, 3a(DUKCUPOBAHHBIMU B UX JOJDKHOCTHBIX perilamMeHTax.

5.2.3. Xpanenue [[J]IH 1OIKHO NMPOKUCXOOUTH B IOPANKE, MCKIIFOYAIOIIEM HX
YTpaTy MM HEIIPaBOMEPHOE UCII0JIb30BaHHE.

5.2.4. Tlpm pabote ¢ mokymMeHTamu, colepxamumu IIJ[H, 3amnpelniaercs
OCTaBJIAT, HX Ha paboyeM MecTe WM OCTaBIATH IUKA(bl (CeH(bl) ¢ AAHHBEIMH
JIOKYMEHTAMH OTKPBITBIMH (He3allepThiMH) B cliydyae BbIXoJa U3 pabouero
MTOMEILEeHHUS.

5.2.5. B xonue paGodero gHS Bce HOKyMeHTBI, cojepxamue [IJIH, T0JKHBI
ObITH yOpaHs! B 1Ikadsl (celdol).

5.2.6. XpaHenue JOKyMeHTOB, cojuepxamux [T/l cOTpyAHUKOB YUpekKIeHus,
JOJDKHO OCYIIECTBISTHCS CIEIYIONIAM 00pa3oM:

e Jluunble fena COTPYIHUKOB, KAPTOTEKH, YUETHBIC XKypHaJbl H KHUI'H ydeTa
XPaHATCS B 3alTUPAIOLINXCS MKadax;

* TpymoBele KHIDKKH XpaHITCs B HeCropaeMoM ceitde;



* BIaHKH JOKYMEHTOB, KIIOYH OT padouux mKadoB COTPYAHMKOB OTIEla
OpTraHU3aIlMOHHON TPaBOBOH paboThl M KaApOB XPaHATCSA Y OTBETCTBEHHOIO JIMIA,
HA3HAYEHHOTO HAa4YaJIbHUKOM OT/IEeTIa,;

 Xpanenue I1/Ia cyonexroB I1J[H ocymiecTBuseTcst B (popme, TO3BOJIOIIEH
onpenenuth cyobexta 1[I0, He H0JblIe, YeM 3TOr0 TPeOYIOT Leu UX 00paboTKH B
COOTBETCTBHMHM CO CpPOKAMH XpaHEHWs, OIpelesieMbIMA 3aKOHOHATEIbCTBOM
Poccuiickoit Pepepaniviv ¥ HOPMATHBHEIMH JTOKYMEHTAMU Y UpPEXKICHUS,

 [1/1n cyonexros I1[IH XpaHaTcs B oTAelax ([10Ipa3IeNeHnsax) Y YpexKaeHus,
KOTOpPBIE OTBEYAIOT 33 B3aUMOJICHCTBHE ¢ CyOBEKTaMHU,

*[IJlu Ha OYMaXHBIX HOCHTENSIX MJODKHBI HAaXOJWTLCS B IOMELICHHAX
Vupexaenus B celiax, METAITMIECKUX WX 3alIMPaeMBbIX MKadax, 00eCcreunBaroIIIX
3alUTY OT HECAHKIIMOHUPOBAHHOTO AOCTYIIA,;

s Jlocryn k MCII[n, comepkamum [1JIH, pomkeH obecrnedumBaThes C
HCIIOJIb30BAHHEM CPENCTB 3allldThl OT HECAHKIMOHMPOBAHHOIO JIOCTyNa U
KOITUPOBAHMUS,;

* Bee anexrtpontsie Hocutenu [IJIH DOMKHBI OBITE YYTEHBL YUYET BHELIHHX
ChEMHBIX  OJIEKTPOHHBIX  HocWTened — mHpopmauuu,  coaepxkawmmx  [1/IH,
OCYILIECTBISETCS B TIOApa3IeIeHNsIX, OCYIIECTBISOMUX 00padboTky [1/IH.

5.2.7. Corpynuuk, umMeromuid goctyn K I1/[H cOTpyqHHMKOB Y4pexXIeHUA B
CBSI3H C MCIIOJTHEHUEM TPYIOBBIX 00SI3aHHOCTEMH:

* obecnieunBaeT XpaHeHue WHpopMmaiuu, coxepxkamed II/IH, uckmogaronee
IOCTYII K HUM TPETHUX JIMLL;

* IpM YXOZI€ B OTIIYCK, HAXOXKJEHHH B CIIy’K€OHOM KOMaHIMPOBKE U HHBIX
CcIlydasx JJIMTENFHOTO OTCYTCTBUS COTPYIHHKA Ha CBoeM pabodeM MecTe OH 00sA3aH
mepenarh JTOKYMEHTbl ¥ WHBIe HOCHTeNnHu, coiepxamue I[I/Iw, muiy, Ha KOTOpoe
MPUKA30M HIIM PACIOPSHKEHHEM YupexIeHHs OyleT BO3JI0KEHO HCIIOJHEHHE ero
00s13aHHOCTEH.

Ipumeuyanue 1. B cirydae eciu Takoe THLO HE HA3HAYEHO, TOKYMEHTBI U HUHbIE
HocuTenu, copepxkaiue IT][H, mepenarorcst ApyroMy paboTHHUKY, HMEIOLIEMY TOCTYTI
K ITJIH 0 yKa3aHWIO pyKOBOIUTENS CTPYKTYPHOI'O IIOApa3 el IeHHUS.

IMpumeyanue 2. COTpyIHUKH OT/ENa KaIpOB, OCYIIECTBIIAIOIINAE BEACHHE
JTAYHBIX nen COTPYIHUKOB YupexaeHus, 00s13aHbI obecreunBaTh
KOH(MHIAEHIMAILHOCTh CBEIEHUM, CONEpXKallluXcs B JMYHBEIX JeJax COTPYIHUKOB
Yupexnenus.



Mpumeuanue 3. CoTpyLHHKH OT[€Nia KaJpOB, OCYILECTBISIONINE BEICHUC
JIMYHBIX JIe]l COTPYIHHKOB YUpeXIeHHs, 00s3aHbl O3HAKAMIIMBATE COTpPYIHHKA
VYupexneHus: ¢ JOKYMEHTaMH CBOETO JIMYHOIO Jiejla He peXe OJHOrO pasa B Iof, a
Takke Mo Ipockbe COTpyJHHMKA M BO BCEX HHBIX CIydasX, NpelyCMOTPEHHBIX
3aKOHOIaTeIbcTBOM Pocculickoit Menepanuu.

5.2.8. IIp¥ yBOJIBHEHHWH COTPYIHUKA, UMEIOIIEro JocTyl K [1/IH, TOKyMEHTBI U
HHBlE  HOCUTenHW, cojepxkamwue IIJIH, cHaroTcs  COTPYNHHKOM  CBOEMY
HETIOCPEACTBEHHOMY PYKOBOAUTEILIO.

5.2.9. Pexxum koHbunenimaneHoctd IIJIH  cHMMaeTcs B cioydasx HX
00e3TMYHUBAaHUS W TI0 MCTEYEHHM CPOKa MX XpaHEHMs, €CJIM MHOE He OIPEe/esICHO
32KOHOM.

5.2.10. ITocie yBOJBHEHHs COTPYIHHKA Manka «JIm4Hoe Heno CoTpymHHKay»
TIepPEMEIIAETCsl B ApXUB YBOJIEHHBIX COTPYAHUKOB U XPAaHHUTCS B apXuBe 73 JeT.

5.3. llopsinok yuera Hocuresei I1/{n

5.3.1. B YupexneHuu HOJUKHBI OBITH YYTEHBI BCE MAIIMHHBIE W OyMaKHbIE
HOCHTeNnH uHbopMaImu, cogepxamue [1J1H.

5.3.2. Jlns opraHMsalMi ydeTa MalIMHHBIX HocuTened IIJIH xaxmomy
HOCHUTE/IIO ITPHCBaWBaeTcs y4eTHBIH Homep. s 3Toro Bce MalIMHHbBIE HOCHTEIH
IOJDKHEI OBITH IIPOMAPKUPOBAHBI TIEUATHIO UIIM HAKIEHKOM ¢ HHBEHTAPHBIM HOMEPOM.
Ha Hocurenu (KOMIAKT—IMCKH W Jp.), Ha KOTOpble HAKIIEHBaHHE sIPIIbIKA
HEJOIYCTHMO T10 TEXHUYIECKUM IIPHYMHAM, PEKBU3HUTEI SPIIBIKA [IOJIHOCTHHO HAHOCATCS
Ha JIACK CIIeHAIBHBIM HECTUPAEMBIM MapKEPOM.

5.3.3. Vyer MamMHHBIX HOCHTeJeH ocymecTBisercs 1o «XKypHamy ydera
MaIIMHHBIX HocuTenel [1/[u».

5.3.4. ExerogHo HeoO0XOAUMO MPOBOJUTE WHBEHTAPU3AIMIO BCEX HOCHUTEINCH
uH(GOpPMalMH, HAa KOTOpBIX xpaHatcs [I/[n. PesynbraTel HHBEHTapU3aLUH JOJDKHBI
JOKYMEHTHPOBATHCA.

5.4. Ucnonn3oBanue I1/1n

5.4.1. 3anpemaercs  OpHHATHE  HA  OCHOBAaHHHU  HUCKIIIOYUTEIIBHO
aBTOMAaTU3UpOBaHHOM oO0pabotku [I/IH perieHuit, MOPOXKIAIOMUX HOPUAHIECKHE
[IOCIeNCTBUA B oTHoIeHUH cyOrpekTa [1JIH unmu WHEIM 00pa3oM 3aTparuBarOIIKX ero
TIpaBa U 3aKOHHBIE HHTEPECH], 38 HCKIIOYEHHUEM CIIydaeB, IPeJyCMOTPEHHBIX II. 5.4.2
Hactosux [IpaBui.

5.4.2. Pemenue, mopoxkaarouiee IOPUIMIECKHE IIOCJICACTBUS B OTHOILIECHHH
cyobexta [1/1H nu uHEIM 00pa3oM 3aTparuBarolllee ero npasa i 3aKOHHbBIC HHTEPECE,



MOXET OBITh IPUHATO HAa OCHOBAaHUM WCKIIOYUTEIBHO aBTOMATH3HPOBaHHOU
obpabotku ero IT/[H TOJIBKO MpK HATMYKMK COTTIACHS B MUCbMEHHOH hopMme cyObekTa
II wm B choydasX, TPeIyCMOTPEHHBIX  (eAepabHEIMH — 3aKOHAMH,
YCTaHaBIMBAIOLIMMU TaKyKe Mephl 110 00eCIeueHHI0 COOMOIeHNs MTPaB M 3aKOHHBIX
uHTEepecoB cybrexra [1/1H.

5.4.3. Yupexienue 00s3aH0 pa3bsicHUTE cyOsekTy [1)[H nonoxenue npuHATUS
peleHyst Ha OCHOBaHMH UCKIIOYHTETHHO aBTOMATH3UpOBaHHOH obpadborku ero [T/
U BO3MOXHBIE OPUIMYECKHE IIOCHEACTBHS TAaKOro pelieHus, IpeloCTaBUTh
BO3MOKHOCTb 3asIBUTh BO3PaKEHUE MPOTUB TAKOIO PEILIECHHS.

5.4.4. C noxymeHTamy, cojiepkaiiiMu 11JIH coTpy/IHHMKa, KOTOPBIE CO31ar0TCs
B YUPEKIEHUHU B [IEPUO/T TPYAOBOM IESITEILHOCTH COTPYAHUKA (IIPUKA3bL, CIIyKeOHBIE
3aIIMCKH U T.II.) COTPYIHHUK JOJKEH OBITh 03HAKOMIJIEH IT0J POCITHCE.

5.4.5. HckmrodyeHue HIM HCOpaBIeHHWE HEBEpHBIX, WUnu HermonHslx [1/1H
COTPYZHUKOB YUpexJeHUs OCYLICCTBISIIOT PabOTHHUKU OTJeNla OpraHu3allMOHHOH
NpaBoBOH pabOTEl W KagpoB II0 YCTHOMY TpeOOBaHHIO COTPYIOHUKA IIOCIe
IPeAbIABICHHUS TOATBEPKIA0IINX TOKYMEHTOB.

5.4.6. Komuu [OKYMEHTOB, SBJSIIOLIMXCS OCHOBAHHUEM ISl HCIIPABJIEHHS
HEBEPHBIX WM HEMONHBIX NaHHBIX [IJIH COTpyIHMKOB, XpaHATCA B Ianke «JIlndHoe
NIEJI0 COTPYAHUKAY.

5.5. JIuno, orTBeTcTBeHHOe 3a opraHusanuo ob6paborku II/Iln B
Yupexaenun

5.5.1. Ilpukazom 1o Yupex[eHUIO, Ha3zHA4aeTcs JIUI0, OTBETCTBEHHOE 3a
opranusanuio odpadotku [1/1n B Yupexienuu (nanee — OTBETCTBEHHOE JIUIIO).

5.5.2. OrtBeTcTBEHHOE JUOO IIOIYy4daeT YKasaHKWA HEeNoCpeACTBEHHO OT
PYKOBOOHUTCIIA y‘-IpG)KI[eHI/IH H NIOOOTUYCTHO €EMY.

5.5.3. OTBeTCTBEHHOE JTHLO 0053aHO:

1) ocylIeCTBIATh BHYTPEHHUN KOHTPOJIE 33 COOTIOACHUEM Y UPEKIEHHUEM H €TO
COTpYOHHKaMH 3akoHojaaTenbcTBa Poccuiickoit @enepanuu o [1JIH, B ToM uyucie
TpeboBanui k 3amute [1/1H;

2) DOBOOUTE 1O CBEICGHHUS COTPYOHHUKOB  YUpEKICHHUS  IOJIOKEHUS
3akoHomarenscTBa Poccuiickoit ®enepauuu o [1/[H, ToKkanbHBIX aKTOB [10 BOIIPOCaM
obpabotku I1J1H, TpeboBanuit k 3ammute I1/]H;

3) opraHu30BEIBATh MpUeM U 00pabOTKy oOpalleHUH M 3aIpocoB CYyOBEKTOB
[TI8 uwmu ux npencraBuTelned W (WJIM) OCYLIECTBIATH KOHTPOIb 3a MPHUEMOM H
00paboTKo#t Takux oOpalleHuii 1 3aIpoCoB.



5.6. loctyn corpyanukoB kK II/In cyowbexkroB II/lu, oOpabaThiBaeMbIiM B
Yupexkaenun

5.6.1. CotrpynHuku YupexneHus moiydaroT goctynm K IIJ[H cyOwpekToB
UCKITFOUUTENIFHO B 00BeMe, HEOOXOJUMOM ISl BEITIOJTHEHUS CBOHX IODKHOCTHBIX
o0s3aHHOCTEH.

5.6.2. Chnucok COTpYIHHMKOB YdUpexIeHus, umMerommx npoctyn k IIJH,
onpenemnsercs B «[lepedHe DOMKHOCTEH TOCYIapCTBEHHBIX I'PaXKIaHCKUX CIIYKaILIUX
Vupexaenusi, 3aMellleHHe KOTOPBIX MpeaycMaTpuBaeT OCyIlecTBiIeHHe oOpaboTku
MIePCOHATBHBIX IAHHBIX JTHOO OCYINECTBICHHE JOCTYIa K I€PCOHATBHBIM JaHHBIMY.

5.6.3. «llepeyeHb HOJKHOCTEH TOCYHapCTBEHHBIX TIPaXIAHCKHX CIIyKallux
VYupexieHus, 3aMelleHre KOTOPBIX IPeayCMaTpUBaeT OCYyIIecTBIeHHE 00paboTKH
[EePCOHAIbHBIX JIaHHBIX, JTU0O OCYILECTBIEHHE TOCTYyIIa K IEPCOHAIBHEIM JaHHEIMY,
pa3pabaTeiBaeTcs M IepecMarpuBaeTcs II0 Mepe HeoOXOoAUMOCTH (M3MEHEHHEe
OpraHU3allMOHHO—INTATHONW CTPYKTYpBl, BBEJSHMM HOBBIX [JOJDKHOCTEH M T.IL.)
OTBETCTBEHHBIM THLIOM Ha OCHOBaHUHU 3asiBOK pyKoBoguTenei
(Ha4aJIBHUKOB)OTIENOB (IT0Ipa3ieIeHHH ).

5.6.4. PaboTHHKY, [IOMKHOCTH KOTOpOro He BKIo4YeHa B «llepeuensn
JOJDKHOCTEH CIyKalllux YUpexIeHUs, 3aMelleHHe KOTOpBIX IpelycMaTpuBaeT
OCYIIIeCTBIIEHHE 00pabO0TKH MEPCOHATBHBIX JaHHbLIX JIMOO OCYLIECTBIEHUE NOCTYIIA K
IIepCOHATBHBIM JJAHHBIM», HO KOTOPOMY HEO0OXOAHUM Pa30BbIH UIH BPEMEHHBIH 10CTYI1
Kk [IJIn cyb6wexkroB II/IH B CBSI3M C HCIOJHEHMEM JO/DKHOCTHBIX O0S3aHHOCTEH,
pacriopsnkeHHeM PykoBomuTenss YdUpexaeHUsSMOXKeT ObITh INpeoCTaBlIeH TaKOW
JOCTYIT HA OCHOBaHUM MMMUCHMEHHOTO0 MOTUBHUPOBAHHOTO 3aIpoca HEIIOCPEICTBEHHOTO
PYKOBOIUTEINS COTPYIHUKA.

5.6.5. PaGotHuk YupexneHus norydaeT goctyn k I1J[n cyosekros IT/H mocie
O3HaKOMJIEHHMSI W u3y4eHHus TpeboBaHMil Hacrtosmmx IIpaBun ¥ MHBIX BHYTPEHHHX
HOPMATHBHBIX JIOKYMEHTOB Y UpesKIeHuUs 110 3allATe IIEPCOHANIBHBIX NaHHEBIX B YaCTH,
ero Kacarolencs.

5.7. Tocryn cy6obexToB II/In k I1/IH, 060pabaTeiBaeMbIM B Y4pesKIeHHH

5.7.1. Cybwext I1/ln umeer mpaBo Ha cBoOOmHBIM nocTyn K cBouM ILJIH,
BKJIIOYAs] TIPABO HA IOJIyYeHHME KOIHK TIO00H 3amucH (3a MCKIIIOUEHHEM CIydaes,
Koraa npegocrasienue [1/]H HapymaeT KOHCTUTYLMOHHEIE IIpaBa U CBOOOIBI IPYTUX
i), coxepxkameit ero I1JlH. CyOpekT MMeeT IpaBO BHOCUTEH IPEIIOXKEHHS I10
BHECEHUIO u3MeHeHuil B ceou [1/IH B corydae oOHapyKeHUs B HUX HETOYHOCTEH.



5.7.2. CyOwexr IIln — coTpyanuxk VY4pexaeHUs HWIM €ero 3aKOHHBIH
IpeACcTaBUTeNb, IoydaeT noctyn K cBouMm IIJ[H umu k wHONW HHOOpMAaIWH,
Kacaromelcs oopadorku ero [1J[H nmo 3ampocy B creqyroliee nojapasjeieHue:

Otmen KaapoB [ BBIAYM JOKYMEHTOB, CBSI3aHHBIX C €ro TPY/I0BOH
JEeATEIEHOCTHIO (KOMMHU TIPUKa30B O IIpUeMe Ha paboTy, epeBoay Ha Apyryio padoTy,
YBOJIBHEHMM C padOThI, BBIIMCOK U3 TPYIOBOM KHIDKKH, CIIPaBOK O MecTe paboThI,
neprozie padoTel B YUPEKICHUH U JIP. );

5.7.3. Cybswextr II/lH — wHOe duU3WUEcKoe W0 WIA €ro 3aKOHHEIHN
IpeCTaBUTeNb, IONydaeT AOCTYym K cBouM I[IJlH wnu kK wHOM HHpOpMAaIuH,
Kacarolelicst 06paborku ero [1JIH o 3anpocy OTBETCTBEHHOMY JIMILY.

5.7.4. 3ampoc JopKeH colep)kaTb HOMEpP OCHOBHOI'O  JIOKYMEHTAa,
yIoCTOBepstoliero tu4Hocts cydwsekra [1/[H wim ero mpeacraBUTeNs, CBEIEHHUS O
JaTe BBIAYM YKa3aHHOTO OKyMEHTa M BBIJIABIIEM €ro OpraHe, CBEJCHHS,
noATBepKaaromue yyactre cyosekra [1/IH B OTHOWIEHUSAX C YUpexaeHHeM (HoMep
Z0r0BOpa, JaTa 3aK/IIoYeHMs JOT0BOpa, YCIOBHOE CIOBeCHOe 00o03HayeHue U (M)
UHBIE CBEJeHUs ), TMOO0 CBEICHHS, MHBIM 00pa3oM MmoaTBepkaaroIue Gakt oopaboTku
II1a YypexnenueM, noanuck cyobekrta [IJIH unm ero npexcraButens. B ciydae
HalpaBJICHUs 3alpoca II0 MOYTe, OH JOJDKEH COoIep)KaTh HOTapUallbHO 3aBEPEHHYIO
noanuch cyosekta I1JH Ml ero 3aKOHHOTO IIPeACTaBUTEeNs .

5.7.5. CybOpext I1/IH uMeeT npaBo Ha NOIy4YeHUE IPY 00pallileHUH UH(POPMALIHH,
Kacaroterics 06padboTku ero [1/]H, B TOM YHCIIe COMlepIKaIIe:

1) moaTBepxkneHue dakrta oopadbotku [1/1H Yupexaenuewm;
2) IIpaBOBBIE OCHOBaHMS U 1iesiu 06padboTku [1/1H;
3) Henu ¥ npuMeHsieMble YupekaeHueM crocodsl 06padotku I1/H;

4) HauMEHOBaHHE U MECTO HAXOXACHHS YUpexIeHUs, CBEeIeHHs O nuiax (3a
UCKJIIOYEHHEM COTPYOHHUKOB YUpexIeHWs), KoTopble UMeT moctyn K II/[H wmm
KOTOPBIM MOTYT OBITE pacKprIThI [1J[H Ha OCHOBaHUH JIOTOBOpA C OIIEPATOPOM WM Ha
OCHOBaHMH (heepaTbHOTO 3aKOHa,

5) obpabdarteiBaemele [1/]H, oTHOCSIIMECS K COOTBETCTBYIOMEMY cyOpekTy [1/1H,
HMCTOYHHK WX IIOJIyYEHUS, €CJIM WHOW IOPSIA0K MPEACTaBICHUSA TaKMX JaHHBIX HE
IIpelyCMOTpeH (eeparbHbIM 3aKOHOM;

6) cpoku obpadoTku I1/]H, B TOM 4KCIe CPOKH UX XPaHEHHUS,

7) nopsanoxk ocywectsieHus cyobekrom [I/[H mpaB, NOpemycMOTpPEeHHBIX
(beneparbHBIM 3aKOHOM;



8) nrdopmaruo 000CyIIeCTBIEHHON HIIH O TIPeANoIaraeMoi TpaHCTPaHUIHOM
nepefave JaHHBIX;

9) HauMeHOBaHWE WM GaMWIUKO, KM, OTYeCTBO M  ajpec JIMIE,
ocyiiecTBistonero odbpadorky [1/IH 1o mopydeHHI0 YUpexXIeHus, ecid 00padoTka
ropydeHa Uitk OyJ1eT nopydeHa TakoMy JIULLY;

10) uHBIE CBEACHUS, IIPELYCMOTPEHHBIE (PeepalbHBIMU 3aKOHAMHU.

5.7.6. YrmonHomoueHHble JHlA 00s13aHBI cooOmUTE cyosexty 1/l wnu ero
3aKOHHOMY TMpeACTaBUTeN0 uHpopMmanuioo o Hamuguu IIJIH, oTHOCAmIMXCS K
cooTBeTCcTBytomEeMYy cyObekTy I[IJIH, a Takxke NPEeJOCTaBUTh BO3MOXKHOCTH
O3HAaKOMJIEHHS ¢ HHMH mpu obpamenun cyOvekra [IJ[H wmnm ero 3akoHHOIO
TIPeICTABUTENS He MO3JHee TPUAIATH padouux JHEH ¢ AaThl IOIYyYeHHs 3ampoca
cyonexta I1/IH mimm ero 3aKOHHOTO MPEACTABUTEIISL.

5.7.7. OrBer B anpec cyobekta [1/1H MokeT OBITH HallpaBJIeH Yepe3 OT/AE/IEHUE
MIOYTOBOM CBSI3W 3aKa3HBIM NMHMCHBMOM C YBELOMIIEHHEM O BPYYEHHH HIIH KyphepOM
(HerocpecTBEHHO B PYKH aJipecary MO POCIIHCE).

5.7.8. B ciyudae oTkaza B npenoctaBieHud cyosekTy [IJ[H unu ero 3akoHHOMY
IpeCTaBUTENIO Tpu obpalieHnu b0 mpu nolydyeHun 3amnpoca cydsekra I1H unu
€ro 3aKOHHOTrO TpeacTaBuTens uHbopmaruu o Hanuuuu II/IH o cooTBeTCTBYyIOIEM
cyobexte I1JIH, a Takke Takux [1J[H, ymonHoMO4YeHHbIe JMlla OOs3aHBI 1aTh B
MUCBMEHHOW (hopMe MOTHUBHUPOBAHHBIM OTBET, COACPXKAIIUN CCBUIIKY Ha IIOJI0XKEHHE
gactu & ctaTbu 14 PenepanpHoro 3akoHa «O NEpPCOHAIBHBIX JAaHHBIXY» WU HHOTO
denepalbHOro 3aKoHa, SIBISIIOIEECS OCHOBAHMEM [l TaKOro OTKa3a, B CPOK, He
MIPEBBIMIAIONIANA TPUINATH pabodux THEH co qHA obpamenus cyorsexra [1/(H unum ero
3aKOHHOTO MPENCTABUTENS, THOO C AaThl IOMydeHus 3anpoca cydobsekra [1J[H unm ero
3aKOHHOTO MPEACTABUTEA.

5.7.9. MoTHBUpPOBaHHEIH OTBET B ajipec cydbekTa I1/[H MoxeT ObITE HallpaBiieH
Yyepes OTAeNeHHe TOYTOBOM CBA3H 3aKa3HbIM ITMCHMOM C YBEOMIIEHHEM O BPYYEHHH
HIIA KypbepoM (HEMOCPENCTBEHHO B PYKH ajipecary MO POCIIMCH).

5.7.10. B cnyuae ot3eiBa cyobexToM I1/IH cornacust Ha obpabotky ero I1/Ix
Vupexxaenne 00s3aHO TNpeKpaTUTh UX 00paboTKy WM OOECHEYHTh IIpeKpalleHHe
Takoi o00paboTku (ecmu oOpabotka II/[H ocymecTBiageTcd JApYTHM  ITHIIOM,
JEeHCTBYIONIHM TI0 TIOPYUEHHIO YUpexAeHWs) U B ciaydae, eciu coxpaHenue I1JIn
6oinee He Tpedyercs s neneit obpadboTku [1/{H, yruuroxuts I1/]H unn obecrnednTs
ux yHuYTOKeHHe (ecnmu o6Opaborka I[IJ[H ocyllecTBIseTCS IOPYTHM JIHLIOM,
IeHCTBYIOIIMM 110 IIOPYYCHWIO YUPEKICHNS) B CPOK, HE MPEBBIMIAIOIINN TPUAIATH
IHEeW C JaThl MOCTYIUIEHHS YKa3aHHOTO OT3bIBa, €CJIM HHOE He IIPELyCMOTPEHO



JIOTOBOPOM, CTOPOHOM KOTOpPOrO, BHIIOAOINpPHOOpETaTeleM WM IIOPYYMTENIEM I10
KoTOpoMy siBiseTca cyObekT IT/[H, MHBIM coryalleHueM Mexny YUYpexIeHHEM U
cy6wvexrom [1]H, mubo ecnu Yupex/eHue He BIIpaBe oCcymIecTBIATs 0bpadoTky [1/1n
Oe3 cornacus cyOpexkTa [1J[H Ha OCHOBaHHWAX, NPEILyCMOTPEHHBIX (enepalbHBIMU
3aKOHAMH.

5.7.11. B ciny4ae BBISBIEHUS HelpaBoMepHOi 06padoTku [T/ npu oOpamieHrn
cybrexra I1/{a wnm ero mpexacraButens Jubo 1o 3amnpocy cyobekra [1/In uimm ero
TIPEACTABUTENS JTMOO YIIOJHOMOYEHHOTO OpraHa Io 3amuTe mpaB cyObexToB I1/[H
Vupesxienre 0653aH0 OCYIIECTBUTH OIOKUPOBaHKE HETPaBOMEPHO 00padaThIiBaeMbIX
ITTx, oTHOCSIUXCS K ATOMY cybhexTy [1)I1, unu o6ecriedynTs uX 6J10KHpOBaHUE (€CITH
obpabotka II/IH ocyliecTBIsieTCss APYTUM JIUIIOM, JEHCTBYIOLIMM II0 IOPYYCHHUIO
VupexkIeHus) ¢ MOMEHTa TaKOTo 0OpallleH s WK [TOJTy4eHHs YKa3aHHOI o 3arpoca Ha
nepuos IpoBepkH. B crydae BhisiBieHusT HeTOUHBIX [1)IH mpu obpamenun cyobekTa
[T/ unu ero npeacTaBUTEN TUOO0 110 UX 3aIIPOCY HUIIH I10 3aIPOCy YIOJTHOMOYEHHOTO
opraHa 1o 3ammure TmpaB cyOobekToB IIJ[H VYupexzaeHue 00s3aHO OCYLIECTBHUTH
6nokuposanue [1/IH, oTHOcsuwxcs K oToMy cyOwexty IIJIH, unu obecmeduTsh HX
6nokuposanme (ecmu ob6paborka IIJ[H  ocyluecTBiIsAeTca APYTHM  JIMLIOM,
JEUCTBYIOIMM 10 MOPYYEHUI0 YUPEKAEHHUs) ¢ MOMEHTa TaKoro oOpallleHHs WU
MOJIy4eHHs] YKA3aHHOTO 3arpoca Ha IEpHOJL MPOBEpKH, eciau O6moxkuposanue [1/1n He
HapyIIaeT TpaBa ¥ 3aKOHHBIE HHTepech! cyOrekTa I1/{H niu TpeThbuX JIHII.

5.7.12. B cnyuae monTBepxaeHus (axTta HetouHocTH I1[IH Yupexiaenue Ha
OCHOBaHWH CBEIEHHH, MpeacTaBieHHbIX cyObexToM IIJIH MM ero npeacraBUTEIIEM
1160 YIOTHOMOYEHHBIM OpPraHoM Io 3amwuTte npas cyOsexkroB IIJIH, winm HHBIX
HEOOXOAMMBIX IOKYMEHTOB 00s13aH0 yTouHUTH [[J[H 1100 06ecnednTs nX yToYHEeHHe
(ecmu obpabdotka IIJIH ocymecTBIseTcss IPYIrUM JIMIOM, JAEHCTBYIOL[MM TIO
TOPYYEHHMIO YUpPEKIeHHs) B TeYeHHe CeMH pabouux AHEH CO JHs IMPENCTaBICHHS
TaKWX CBEIEHUH U CHATH Onokuposanue I1/1H.

5.7.13. B cayuae BeIgBIeHHS HempaBoMepHOH —oOpaborku I/,
OCYIIECTBIISIEMONH YUpeKJeHHEM WIH JIALOM, JACHCTBYIOLIUM II0 IOPYYEHHUIO
VuperxaeHus, OrepaTop B CPOK, He IPEBHIIIAONIMH TpeX pabouux JHEH ¢ JaThl TOr0
BBISIBJIEHMSI, 00s3aH MIPEKPaTHTh HelpaBoMepHyto o0paboTky ITJIH unu odecneuuTs
mpekpaimieHde HernpaBoMepHod oOpaborku IIJIH numoM, [EUCTBYIOIIMM  TI0
nopydeHuio YupekneHus. B ciydae, eciid 00eCIeYUTs IPaBOMEPHOCTE 00paboTKu
I1JIH HEBO3MOXKHO, YUpexkIeHHe B CPOK, He MPEBHIIAOIINN AecATH pabounux QHEH ¢
JlaThl BEISABIIEHUS HelpaBoMepHoi obpabotku [1/1H, 00g3aH0 yHUYITOXHUTE Takue [1/1H
WM obecreduTh UX yHuuroxkerue. O6 yCTpaHeHUH IOy IIEHHBIX HAPYIIeHHH Wk 00
yuraroxennn [1J]IH Vupexnenue o0s3aHO yBegoMHTh cyObekra ITJ[H wmm ero
MpeNCTABUTENS, a B CiIydae, eciid oOpamienne cyosexra 11/IH nunu ero mpeacTaBuTels



60 3ampoc YHOJHOMOYEHHOTO OpraHa IO 3aluTe npaB cyomexkToB [1/[H ObuH
HAIIPABJIEHBl YIOJIHOMOUYEHHBIM OPraHOM IO 3aluTe mpas cyObexToB [I/IH, Takke
YKa3aHHBINA OpraH.

5.7.14. B cayuae moctuxkenus 1enu obpaborku [1JJH YupexneHue o0sa3aHO
npekpatuTh 06pabotky I1/[a ninn o6ecrieynTs ee npekpauienye (ecmu odbpabdorka [1/1n
OCYIECTBISETCS NPYTHM JIALIOM, ACHCTBYIOIIUM IO IOPYYEHHIO YUPEKIEHWUs) U
yHUUTOXUTH 1IJ[H mim obecreunth UX yHHYTOXxeHHE (ecmu obOpabortka I1/1H
OCYIIECTBAAETCS JPYIUM JIMIIOM, AEHCTBYIONMM I10 MOPYYEHUIO YUPExKIEHUH) B
CpOK, HE MPEBIMIAIONIMNA TPHUAIATH AHEH ¢ 1aThl JOCTIDKeHHA enu obpaboTku T1/1H,
ecnid  HHOE ~ He  IPeIyCMOTPEHO  JOTOBOPOM,  CTOPOHOM  KOTOpOTO,
BEIFOIONPHOOpETATENIEM WIIH MOPYYUTENeM 110 KOTopoMmy sBnserca cyobekt I1/1H,
MHBIM COIJIAlIEHHEM Mexay Yupexnaenuem H cyosekroM I1JIH, siubo ecmu
YupexneHue He BIIpaBe oCyIecTsiIaTs oopaborky I[1/1x 6e3 cormacus cyobexra [1/10
Ha OCHOBAHMSIX, MPEJyCMOTPEHHBIX (QeepalbHbIMH 3aKOHaAMHU.

5.7.15. Tlepenaua (obmer u T.1.) [1JIH Mexmy oTmenaMu (Iojpas/ieleHHUsIMH)
VupexmeHns: OCYILECTBISETCs TONBKO MEXAY COTPYIHMKAMH, UMEHOIIUMHE TOCTYII K
ITJI1 cyOBexToB.

5.7.16. Tlpu mepemaue I[/ln cyOBekra COTPYAHHKH, OCYIIECTBISIOMINE
nepeaavy, IpeayIpeskaaroT JIUL, OIy4aoluX JaHHY0 HHHOPMAIHIO, O TOM, 9TO 3TH
[IAHHEIE MOTYT OBITH MCITOJIB30BAHEI JIUIIB B IEIX, I KOTOPLIX OHH COOOUIEHBI.

5.7.17. Homyck k [1JIH cOTpyAHUKOB YUpeKAEHHs, HE UMEIOLIUM HaJIekaIluM
00pa3oM 0hOPMIIEHHOTO pa3pelIeH s, 3aNpeaeTcs.

5.8. Pernament o6mena/Beiaaun undopmanuu (II/In cydbexTa) TpeTbuM
JuIaM (pU3HIecKHM U IOPHAHYECKHM)

5.8.1. K uncny BHemrHux notpedurtened [1JJH YupekaeHus B COOTBETCTBUU C
HOpMaMH JEHCTBYIOIIEr0 3aKOHOATENBCTBA OTHOCATCS IOCYIapCTBEHHBIC OPIaHbl:

¢ HaJIOrOBBIE OPraHbl;

® IPpaBOOXPAaHUTEIILHBIC OPraHbl,

® BOCHKOMATLI;

®* OpraHbl COOHAIIBHOI'0 CTPaxoBaHHs,

* ICHCHOHHBEIC (bOH,[IBI;

* MoapasneneHuA MYHHIIMIIAJIEHBIX OPraHOB y‘-IpG)K,[IBHHH;

* 6aHK, B KOTOPBIM VYupexJeHHe OCYIIECTBISET MepeunclieHre 3apaboTHOM
IJIATEI B COOTBETCTBHU C 3asBICHUEM COTPYIHHUKA,



* cyzeOHBIe Oprasl 110 3arpocy cyonsexra IT/IH.

5.8.2. Ilpu mepemaue II/[In cyOmexra yMIOJIHOMOYEHHBIE JMIA [JOJDKHBL
HPHIEPKUBATEHCS CIELYIONIMX TPeOOBaH I

« [Tlepenaya I1JIH cyObexTa TpEeTHMM JIMIAM OCYILICCTBISIETCA TOJIBKO C
MUCBMEHHOI'O corjlacusi cyObeKTa, 3a MCKIIOUEHHEM CJIy4YaceB, YCTaHOBJIECHHBIX
dbenepaabHBIMU 3aKOHAMH,

» He momyckaercs mepenada [1Jla cyObekTa B KOMMEpPUECKHX LEsx 0e3 ero
MMACEMEHHOTO COTJIacus;

* Tlepemaua [1/Ta o TenedoHy 3anpelaercs,

» CoTpymuukaM YupexIeHns, IMerolumM goctyn K 11JI, 3amperieHa 3anuch,
XpaHeHHe U BEIHOC 3a IIpefielibl YUPexK/IeHs Ha BHeITHUX HOCUTENSIX HHGOPMAIUK
(nucku, amckersl, USB ¢uam—kapTtsl W T.I.), Ie€pefaya I10 BHEIIHHM ajJpecam
3J1eKTPOHHOI MOYTHI MM pasmerienue B ceTd MHTepHeT nHbopManuy, cogepxaiiei
I1JIH cyOBekToB, 3a HCKITIOYEHHEM CITy4aeB, yKa3aHHBIX B HAcTOSIUX [IpaBuiax Wi
YCTAHOBIIEHHBIX HHBIMK BHYTPEHHUMHU JOKYMEHTaMH Y YPEKICHUS,

* [lepeqaua TPETHHM JIMIAM JOKYMEHTOB (MHBIX MaTepPHalbHBIX HOCHTEIEi),
comepxammx [1JIH cyOBEKTOB, OCYLIECTBIAETCS 110 MUCHMEHHOMY 3alpoCy TPEThEro
nuna Ha npegocrasnenue [1J[H cyobexra. OTBETH HA MUCHMEHHBIE 3alIPOCHI HAKOTCA
Ha Onanke YupexmeHHs W B TOM OOBEMe, KOTOPBIA I103BOJSET HE pasriamarb
W3IUIIHAX CBeeHui o cyobpekTe 11/1H;

* Pabotauku VYupexmaenus, nepenaromme II[IH cyOBEKTOB TPETBUM JIHLAM,
JIOJ/DKHBI [epeliaBaTh WX C 00s13aTeNbHBIM yBEIOMIIEHHEM JIMIA, MOIY4arollero 3TH
IOKYMEHTEI, 00 OOS3aHHOCTH WCIIONB30BaHUS IONYy4EeHHOH KOH(HIECHIHATBHOM
MH(GOPMALIMHK JIKIIE B LENIX, 17 KOTOPBIX OHA COO0LIEeHa, H C MPeIyIPeRKACHUEM 06
OTBETCTBEHHOCTH 3a HE3aKOHHOE HCIIONB30BaHMe JaHHOW KOHQMICHI[HATbHOM
yHQOPMAMA B COOTBETCTBHH C (elepalbHbIMM 3aKOHaMH. YBEJOMICHHE H
MpeyIpeXxaeHne MOTYT OBITh pealn30BaHbl ITyTEM MOANKCAHMS aKTa Iepeaaqu
Hocuteeh [1J[H, B KoTOpOoM IpHBeEHBl YKa3aHHEIE YCIOBUS;

* [lpencraButemo cyOwvekra (B ToM dmcie ajasokary) ILJIH mepenatorcs B
TOpSANKE, YCTAHOBICHHOM JAEHCTBYIOIIMM 3aKOHOMATENECTBOM W HACTOALIMM
noxkymeHToM. MHGOpMaIus nepeaaercs Ipyu HaJlu4uy O/THOTO U3 JOKYMEHTOB:

> HOTapHaNlbHO yIOCTOBEPEHHOM TOBEPEHHOCTH NIPE/ICTaBUTENs CyOBEKTa;

» NMCBMEHHOIO 3asgBieHHs CyOBeKTa, HalWCaHHOIO B  IPUCYTCTBHH
YIIOTHOMOYEHHOTO COTPYAHUKA (€Cd 3asBlIEHHE HAIUCAaHO CyOBEKTOM HE B €ro
TIIPUCYTCTBHHU, TO OHO JIOJDKHO OBITH HOTAPUABHO 3aBEPEHO);



* [Ipenocrasnenue [1/1n cy6bekTa rocy 1apcTBEHHBIM OpraHaM IIPOU3BOHUTCS B
COOTBETCTBUH C TpeOOBaHUSAMH [IEHUCTBYIOIICTO 3aKOHOAATEIBCTBA Poccuiickoi
Qenepanuy;

¢ [1JIa cyGBexTa MOTYT ObITH PEAOCTaBIEHEl POJACTBEHHIKAM WK WICHAM €T0
CeMbH TOJLKO C IMCBMEHHOIO pa3pelleHus CaMoro CyOBeKTa, 3a HMCKIOUYCHHeM
ciyuyaeB, Korma mepemada II/[n cyOwekta ©e3 ero cormacus NONYCKaeTCs
IeHCTBYIONUM 3aKOHOIaTeIbCTBOM P®D;

* JlokymenTsl, comepxaume IIJ[H cybpekTa, MOryT OBITB OTIIPaBICHHI
TMOCPEACTBOM (De/IepPABHOM TOYTOBON CBA3M 3aKa3HbIM MUCBMOM. 1Ipn 3TOM I0JDKHA
OeITh ObecmedeHa uX KoH(HAeHUMATLHOCTE. JlokymeHTsl, comepxkamme I[I/IH,
BKJIQ/[bIBAIOTCSI B KOHBEPT, B IOKyMEHTaxX jenaercss Haamuchk o Tom, 4ro IT/IH,
colepKalecs B IIMCbMe, SABIAIOTCS KOHGHASHIHMANbHOH wWHpopMmarnued U He
MOJUIeXkKAT paclpocTpaHeHuio W (wnm) omnyOnukosanuto. Jlula, BHHOBHBIE B
HapylleHud  TpeOOBaHWH  KOH(QHMIEHUUATBHOCTH, HECYT  OTBETCTBEHHOCTD,
TpelycMOTPEHHYIO 3aKoHoqaTeNbeTBOM Poccuiickoi Denepanni.

5.8.3. VYuer mnepenanHblx IIJIH ocCyliecTBIAETCA B paMKax MPHHATHIX B
VupexIeHUH MpaBWll IeJONPOM3BOACTBA IyTEM PpErMCTPAlUK  BXOLAIEH U
UCXOMSIIEHA KOPPECTIOHAEHIIMH U 3allpoCoB, KaK IOCYIAapCTBEHHBIX OPraHOB, TaK H
CTPYKTYPHBIX TIofpasjeneHnil Yupexaenus o npepocrapienuu [1{n dusudeckux
(ropuandecKux) Ul 100 WX mpeAcTaBuTerned. DUKCUPYIOTCS CBEAEHHs O JIMIaX,
HATPABUBIIUX TaKWe 3ampochl, AaTa Beigadd [1JIH, a Takke JaTa yBeIOMIEHHs 00
oTKaze B npefocTasneruy [1]1H (B cirydae oTKasa).

5.8.4. B cnyuae, ecnu JiMo, oOpaTuBIIeecs B Y4YpEXKIEHWE C 3alpOCOM Ha
npenocrasinenne [1][H, He yIOIHOMOYEHO Ha TIONy4eHHE HH(POPMALIMH, OTHOCAIICHCH
k I1J[H, yrmonHoMoYeHHble Hia YUpexIeHus 0043aHbl OTKa3aTh NaHHOMY JIMIY B
BEIIa4e Takoi uHGopManuu. Juiy, oOpaTHBIIEMYCS C COOTBETCTBYIOLIMM 3aIIpOCOM,
BBIIACTCS yBeJOMIIeHHe B cBOGOIHOM (opme 06 OTKase B BblIaue WHQOPMALMH, &
KONMS YBEJOMIIEHHS XPAaHUTCd B COOTBETCTBHM C TIPUHATBIMH I[IpaBUIaMH
JENONpoON3BOACTBA (KAaK MCXO[smas KoppeclnoHneHumws). B ciydae, ecnu
sampamuBaiuck [1J[H coTpynHuKa YUpekKIeHHsA, KOIHs YBENOMICHMA TaKKe
MOALIMBAeTCA B IMYHOE JIe]I0 coTpyaHuKa, I1J[H KoToporo He ObLIM NpeJOCTaBIeHbI.

5.9. Yunurtoskenue I/ n

5.9.1. T1/Ia mojyiexaT YHUYTOKEHHIO 110 JOCTIDKEHHUH Liejell 00paboTKy UK B
cllyyae yTpaThl HEOOXOJUMOCTH B UX JOCTHIKCHHH.

5.9.2. Vauuroxenwe IIJIH, He noaiex)alluX apxXWBHOMY XpPaHEHHIO,
OCYIIECTBIISIETCS TOMBKO KOMUCCHEN B COCTaBe NPEACTABUTENS TOApaseNeHus (1n



COTPYIHHKA), OTBETCTBEHHOTo 3a 3amuTy I[IJIH ¥ mnpencraBuTens CTPYKTYpHOIO
Mopa3eNieHus, B 4beM BeJeHWM Haxo[iaTca ykasaHHele [I/[In. Ilo pesynbraTam
YHIUYTOXEHHUS TOIDKEH 0QOopMIISThCS AKT.

6. OTBETCBEHHOCTDb

6.1. C mpaBunamu paboThl ¥ XpaHeHHs] KOH(HUAEHIIMAIbHON MHMOPMALUH O
[1JJa B 00s3aTeNbHOM IOPSJKE JOJDKHEI OBITH O3HAKOMJIEHBl BCE PabOTHUKH
VYupexneHus, TOIIUCaB JIUCT 03HAaKOMIIEHHUs ¢ HacToAmMMH [IpaBuiamu.

6.2. CoTpyaHHK, KOTOPOMY B CHJIY TPYIOBBIX OTHOLIEHHH C Y4YpeKIECHHEM
cTaja u3BecTHa WHopmManwms, coctaBisitomias 11/[H, B clydae HapylmleHUs pexuMa
samuThel 3tuX [1J]IH HeceT MaTepHalbHYIO, AUCLHUIUIMHAPHYIO, aIMHHHUCTPATHBHYIO,
IPaKIaHCKO—TIPABOBYIO MM  YTOJOBHYKO  OTBETCTBEHHOCTh B IOPSJKE,
yCTaHOBIEHHOM (enepalbHBIMU 3aKoHaMu Poccuiickoi @enepannu.

6.3. Pasrnmamenue [1/In cyonexToB [1/[H (mepenada UX MOCTOPOHHUM JIHIaM, B
TOM YHCJIE COTPYIHHKAM YUpeskIeHusI, He IMEIOIIHUM K HUM JOCTYIIa), UX MyOIHYHOe
pACKpEITHE, yTpaTa JOKYMEHTOB M WHBIX HOCHTeNeHd, cogepxamux [1/ln cyOnekra, a
TAK)KE WHbIE HAPYIIEHUs 00sI3aHHOCTeH 10 WX 3alUTe U 00paboTKe, YCTaHOBIEHHBIX
HACTOAIMMHU [IpaBWiiamMM, JIOKaIbHBIMH HOPMATHBHBIMH aKTaMM (IpHKa3aMy,
paclopsuKeHUsIMHK) YUpexAeHUs, MOXeT IIOBIedb HaJIOKEHHe Ha COTPYIHHKA,
uMmeromero joctyn K IIJ[H, AOUCHUIIMHAPHOIO B3LICKAHWSA, €CIM MHOC He
npeycMOTpeHo 3aKkoHoAaTenscTBoM PO.

6.4. Corpyanux Yupexnaenus, mmerommii noctyn k IIJ[H cyOwvexToB M
COBEPUIMBINMN  yKa3aHHBIA  JUCHUIIMHAPHBIA  TIPOCTYIIOK, HECET  IOJIHYIO
MaTepHaIbHyI0 OTBETCTBEHHOCTH B Cllydae IPUYHHEHHUS €ro JeHCTBHAMH yiuepOa
Vupesxnenuro (1.7 c1.243 Tpynosoro koaexca P®).

6.5. Corpymuuknm Yupexnmenus, umeromme poctyn k IIJ[H cyOBexToB,
BUHOBHBIE B HE3aKOHHOM pasIviallieHHd WU ucroib3oBanuu I1J[H cyOpekToB 6e3
corjacusi CyOBEKTOB K3 KOPBICTHOM HIM HMHOM JIMYHOH 3aMHTEPECOBAHHOCTH U
[IPUYMHUBIINAE KpPYIHBIA yIiep0O, HECyT OTBETCTBEHHOCTb B COOTBETCTBHU C
3aKOHOATeNbCTBOM PD.

6.6. PykoBoacTtBo VYupexJeHHs 3a HapylleHHe HOPM, pPEryIupyrIrux
nonyueHue, obOpabotky u 3ammuty lI[{H coTpynHuka, HeceT aIMHHHCTPATHBHYIO
OTBETCTBEHHOCTH cormacHo c¢T. 5.27 u 5.39 Kopmekca 06 agMMHHUCTPaTHBHBIX
npaBoHapylueHusx Poccuiickoit Mefepanni, a Takke Bo3MelaeT paboTHUKY yuiepo,
IpPHYHHEHHBIA HEPaBOMEPHBIM HCIIONb30BaHUeM HHbopManuu, comepxkamei 11/n
COTpYIHHKA.



7. JONNOJHUTEJBHBIE ITOJOZKEHHW

7.1 Kaxkaplii COTpYIHHK TODKEH OBITh 03HAKOMIIeH ¢ HacTosmumu [IpaBunamu
O] POCIIUCH IIPH IpueMe Ha padoTy, a A COTPYAHUKOB, IPUHSATEIX paHee JaThl eTo

yTIBEpXIeHUs, He mo3nHee | (OQHOro) Mecsla ¢ NarThl YTBEPKIEHWS HACTOSIIMX
IIpaBui.

7.2 Hacrosmue IlpaBuna XpaHSTCS B OTHele KagpoB YUpeKIeHHs,
KOHTPOJIUPYEMbIe KOITMK XPaHSTCS B MHPOPMALIMOHHBIX CUCTEMAaX Y UpexIeHMS.



JINCT O3HAKOMJIEHU S

C TIlpaBumamu 00paboTKU IIEPCOHANBHBIX JaHHBIX, YCTaHABIMBAIOLIMMU
TpoIeAyphl, HANpaBIeHHbIE Ha BBUSIBICHHE W MPENOTBPALIEHHE HapyIIeHHN
3akoHoaTenbCcTBa Poccuiickoit Megeparun B chepe NepCOHANBHEIX TaHHBIX, & TaKKe
OTIpeJIENSIONINe Ul KaX10i 1end oO0pabOTKA IePCOHANBHBIX JaHHBIX COLEPIKaHNUe
00pabaThIBAEMBIX [EPCOHANBHBIX JAaHHBIX, KaTE€rOpHH CyOBEKTOB, IepCOHATbHbIC
IaHHBIE KOTOPHIX 00padaThIBAalOTCs, CPOKM HX 00pabOTKH ¥ XpaHEeHHUs, MOPSIOK
VHUYTOKEHUSI TIPU JOCTHXKEHUH Lened oOpaboTKM WM NpU HACTYIUIEHMM HHBIX

3aKOHHBIX OCHOBaHUH YupexaeHus 3apaBooxpaneHus (ganee — Ilpasumna).

A,

(@anunnng, Hua Orueciso)

TTOJITBEPIKIIAK0, YTO O3HAKOMIIEH(a) C IeHCTBYIONIEH Ha MOMEHT MOJTIMCAHMS BepCHeH
[TpaBuii.

« _» 20 1.
(nara) (moan#Hcs) (®HO)




